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NAMTC Board Regulation

Title:			Board Regulations

Series:		105

Date of Adoption:	October 1987

Revised:		October 1989
			October 2002

Board regulations shall serve as the operating guidelines for the Association. They may be changed at any meeting by a two-thirds (2/3) vote of the attending Board members.

The Board regulations shall be maintained by the Executive Director and disseminated to all Board members.


NAMTC Board Regulation

Title:			Board Meeting Reimbursement

Series:		110

Date of Adoption:	October 1989

Revised:		February 2001
			October 2002

Reimbursement for Board members will be determined by the organization's current financial status as reported in the budget and with approval of the Board.


NAMTC Board Regulation
		
Title:			Board Meeting Reimbursement - Other

Series:		111

Date of Adoption:	October 5, 1995

Revised:		October 2002

Individuals authorized by the (1) Board of Directors or (2) by the President, with the approval of the Executive Committee, to attend a special meeting on behalf of the organization shall be reimbursed for their approved expenses.


NAMTC Board Regulation

Title:			Presidential Expenses

Series:		115

Date of Adoption:	October 1981

Revised:		February 2001
			October 2002

As identified in the President’s Initiative, the Association may reimburse the President for expenses for the annual NAMTC Conference or other official NAMTC business. The total amount of this reimbursement shall not exceed the amount specified in the Association budget.


NAMTC Board Regulation

Title:			Budget Development

Series:		125

Date of Adoption:	October 1987

Revised:		October 1989
			October 2002

A preliminary Association budget of the next fiscal year shall be presented to the Executive Committee for its consideration at the summer Executive Committee meeting. After reviewing input from the Executive Committee, the Past President shall prepare a final budget for Board consideration.  

NAMTC Board Regulation

Title:			Audit -- Change of Treasurer

Series:		127

Date of Adoption:	October 1987

Revised:		October 2002

The financial books of the Association shall be reviewed prior to the installation of a new Treasurer. The official tax-exempt number shall be included as part of the financial audit and report. The report shall be presented to the Executive Committee at its next meeting. A summary shall be shared with the entire Board at its following meeting.


NAMTC Board Regulation

Title:			Board Member Reports

Series:		130

Date of Adoption:	September 1978

Revised:		February 2001
			October 2002

Based on a formal schedule, Board members are required to annually prepare a written state report and submit it to the Executive Director for distribution.


NAMTC Board Regulation

Title:			Committee Correspondence

Series:		135

Date of Adoption:	March 1979

Revised:		October 1989
			October 2002
			July 2013

Copies of all correspondence developed by any liaison committee shall be forwarded to the President and Executive Director as an ongoing information procedure.


NAMTC Board Regulation

Title:			Budget Expenditures

Series:		140

Date of Adoption:	January 19, 1988

Revised:		October 1989
			October 2002
			June 2005

No committee may overspend its total budget without prior approval of the Executive Committee. Committees are expected to work within their budgets.



NAMTC Board Regulation

Title:			Archives

Series:		145

Date of Adoption:	January 19, 1988

Revised:		February 2001
			October 2002
			June 2005

The archives will reside with and be maintained by the Executive Director.


NAMTC Board Regulation

Title:			Financial Review

Series:		150

Date of Adoption:	October 1989

Revised:		October 2002
			November 2009

Within sixty (60) days of July 1 of each year, the Treasurer shall initiate a formal external review by a CPA. The completed report shall be sent to the President for presentation at the Fall Board meeting.



NAMTC Board Regulation

Title:			Membership Renewal

Series:		215

Date of Adoption:	November 1987

Revised:		June 1993
			October 2002
			July 2013

Annual membership renewal forms are to be sent by the Executive Director to each member for the following year's membership (July 1 through June 30).

A follow-up letter is to be sent by the Executive Director by September 15 to each member who has not renewed. State and At-Large Representatives will have the responsibility to contact members who have not responded to the second notice. Membership deadlines for publications and services shall be November 1.


NAMTC Board Regulation

Title:			Membership -- New

Series:		216

Date of Adoption:	June 1993

Revised:		October 2002

Any new member joining after April 1 of any year will be credited for the balance of the current year and the new full fiscal year that begins July 1.


NAMTC Board Regulation

Title:			Logo

Series:		220

Date of Adoption:	March 1979

Revised:		October 1989
			October 2002
			November 2009

The Association identification (logo) may not be authorized for use in any publication or production without the express consent of the President, Executive Director or the Association Board of Directors.


NAMTC Board Regulation

Title:			Publication Distribution

Series:		225

Date of Adoption:	June 1987

Revised:		October 1989
			November 1992
			October 2002

Association publications and mailing lists shall be available only to members and are to be used only by members.


NAMTC Board Regulation

Title:			Membership

Series:		235

Date of Adoption:	October 1989

Revised:		February 2001
			October 2002
			June 2005

The Association shall establish and maintain an online database for all membership information. This shall be maintained by the Executive Director.

NAMTC Board Regulation

Title:			Awards Committee

Series:		245

Date of Adoption:	October 1996

Revised:		February 2001
			October 2002
			November 2009
			July 2013

The President shall appoint the Past-President as chair of the Awards Committee.  The committee shall consist of the chair and at least two past-presidents.

The Committee will be responsible for nominating candidates for the:

Braselman Award
Partner in Excellence Award


NAMTC Board Regulation

Title:	Election Ballot 

Series:		320

Date of Adoption:	October 1982

Revised:		October 1989
			February 2001
			October 2002

The nomination for officers of the Association shall be coordinated by the Past- President. After the Board of Directors approves the nomination date, the Executive Director shall prepare a ballot. 
	
One or more nominees will be named for each office. Each candidate's vita will be presented to the membership. Each candidate's vita shall contain the candidate's name, employment title, agency and location, earned degree, and a brief statement not to exceed 200 words.

Ballots shall be returned to the Executive Director for tabulation. After the election, the ballots will be filed with the Executive Director and retained for one year.




NAMTC Board Regulation

Title:			Affiliated Association Council

Series:		518

Date of Adoption:	September 1980

Revised:		October 1989
			February 2001
			October 2002

The Association representatives to the Council(s) of the organization(s) with which NAMTC is affiliated are to be the President and Past-President or their appointee as approved by the Board.


NAMTC Board Regulation

Title:			Leadership Development

Series:		520

Date of Adoption:	October 1987

Revised:		October 1989
			February 2001
			October 2002
			July 2013

At the direction of the Board, a Board Representative may attend a leadership conference of an affiliated organization. He/She will be reimbursed for expenses incurred not to exceed the amount budgeted.

NAMTC Board Regulation

Title:			Minutes

Series:		540

Date of Adoption:	October 1989

Revised:		October 2002

All minutes shall be distributed to the Board within thirty (30) days of the meeting.

